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QUY f)INH•

V/v: "800 goi, vqn chuyen, luu kho, boc dO'thanh phiim day cap c1i~n".
- Can cu thuc te viec v~n chuyen, luu kho va bao quan thanh pham day cap dien cung cap
cho khach hang.
- f)e dam bao, bao toan chat 1u'Q'ngsan pham tot nhat trong viec bao quan, v~n chuyen, Iu'u
kho thanh pharn day cap dien,
- Theo de xuat cua Tru'ong phonq Ky Thuat Co'Dien, nay:

Tong Giam doc Cong ty quy dinh:
1. Ve dong goi thanh pham cho van chuyen:
- Quy dinh chunq:

+ Thanh pham la cuon day di~n dan dunq: Phai ducc xep chong tren pa-Iet go vci tong
chieu cao ke ca pa-Iet kh6ng qua 1800mm. Tren be m~t pa-Iet go duoc lot it nhat mot
lop bao PP (loai chua hat PVCda qua sv dunq). Thanh pham sau khi xep tren pa-Iet, sv
dunq bang PE(khd SOOxO,02)quan xung quanh cac cuon day di~n it nhat 02 lop nharn
tranh x6 I~ch trong qua trlnh van chuyen.

+ Thanh pharn la cac cuon day/cap boc: Cac dau cua cuon day/cap phai co mG chvp dau
gan ch~t vao dau day/cap. f)au cuon day/cap phai co niem phong. Cuon day/cap sau
khi du'Q'cbuoc ch~t chong bung, so thl quan mot lop bao PP (loQi chua hc;ltPVC da qua
sv dvng) va quan them mot lop bang PE0 ben ngoai nham chong tray xu'oc trong qua
trinh v~n chuyen. Khi xep len san phu'o'ng ti~n v~n chuyen cac cuon day/cap boc phai
du'Q'cd~t tren 01 lop bao PP (lo9i chua h9t PVCda qua sv dl,mg).

+ Thanh pham la cac tu-re: Cac dau day/cap boc phai co mG chvp dau gan ch~t vao dau
day/cap. £)au cuon day/cap phai co niem phong. Cac dau day/cap du'Q'cgiG' co dinh
vao vach tu-re. Tc;li 10 tam tu-re phai co tam gia cu'ang, co nan go ben ngoai va
dai thep bilO v~. (Cac quy dinh cv the xem TCCS 11: 2014/CADIVI). Kh6ng dung tu-re
da qua sv dVng.

Rieng vi~c v~n chuyen tLf kho cac do'n vi trong C6ng ty den khach hang (f)c;liIy, c6ng trinh)
o khoang cach ~ 300km, cac don vi co the thl/c hi~n cach thuc khac de dong goi thanh
pham nham phu hQ'p voi dieu ki~n cua ben nh~n hang, nhu'ng phai dam bao bao toan
chat 1u'Q'ngsan pham trong qua trlnh v~n chuyen, kh6ng lam hu' hong bao goi, hlnh dang
cuon day, tray xu'ot; Kh6ng nhiem am u'ot, do ban, ...

2. Ve van chuyen.
- Phu'ong ti~n v~n chuyen la xe tai (thung kin, thung mui b9t) va Container trong v~n chuyen

du'ong bien, du'ong sat va du'ong bO.Voi cac yeu cau:
+ San, vach, noc thung xe hay thung container phai Sc;lch,kh6ng thung, svp···
+ Trong qua trlnh v~n chuyen, thanh pham phai du'Q'c che phu can th~n kh6ng tham

nu'oe. _
_ Thanh pham v~n chuyen phai du'Q'cneo, co dinh ch~t vao san xe tai hay thung container;

Kh6ng de xay ra tlnh tr9ng x6 I~ch, do nga, va d~p thanh pham trong qua trinh v~n
chuyen.
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_ Thanh pham cua c6ng ty CADIVI kh6ng duoc cho chung vai cac hang h6a cua don vi khac.
(Truong hQP cha chung vci hang h6a khac phai duoc sir dong y cua don vi giao hang).

3. Ve giao. nhan himg va xep do thimh pham.
_ Doi voi thanh pharn d6ng tren pa-let truoc khi van chuyen phai c6: Bang ke chi tiet quy

each, so IUQng duoc dan cho tung pa-let. Danh so thir tu cho tung don hang xuat di. Tren
moi pa-Iet phai c6 dan canh bao chong tharn ruroc (hlnh cay du ~).
BO phan giao hang: Sau khi xep thanh pham len phucnq tien v~n chuyen phai ghi nhan
hlnh anh (chup anh) Ic;litlnh tranq thanh pharn da sap xep, sau do tien hanh niern phong
(neu co), Hlnh anh nay se diroc gui cho bo ph~n nhan hang de lam cd so doi chieu khi
nhan hang.
Bo phan nhan hang: xac nh~n so IUQng, tlnh tr9ng chat IUQng, bao bl thanh pham khi
nh~n vao bien ban nh~n hang. Khi boc dB thanh pham phai c6 thiet bi, v~t dl,lng va cach
thuc phu hQPtranh lam anh huang den chat IUQng thanh pham.

4. Ve viec h.J'ukho, bao quan.
- Cac cuon day dien dan dl,lng hay cac cuon day/cap bQCphai dUQCde trong kho vai

yeu cau sau:
+ Thanh pham phai dUQCde tren pa-Iet. Pa-Iet phai c6 ket cau, kich thuac, suc chiu tai

phu hQPvai khoi IUQng day/cap de xep thanh pham len tren va thu~n tien cho viec xep
dB bang xe nang.

+ Khi xep chong cac cuon day tranh lam nga do de nen gay anh huang den chat IUQngva
lam bien d9ng cuon day. Tong chieu cao ke ca pa-Iet khi xep chong kh6ng qua
1800mm.

- Cae tu-re thanh pham de trong kho ho~c ngoai troi:
+ Kh6ng de tu-re thanh pham t9i ndi c6 nguy cd bi ng~p nuae.
+ Kh6ng phu b9t tren tu-re thanh pham.
+ Tu-re thanh pham dlj kien giao hang tren 30 ngay phai dUQc d~t a ndi c6 mai che.
+ Doi vai day cap bQCphai c6 mG chl,lp dau va dUQCgan ch~t vao dau cap.
+ Thuong xuyen kiem tra viec Iuu kho thanh pham nham tranh thieu/mat nh§n mac, chl,lp

dau cap; phong ngua cac nguy cd can rach thanh pham & hu hong tu-re chua.
- Kho thanh pham va b§i chua cap (ngoai troi) phai c6 sd do vi trl, phan IOc;lithanh ph~nn

thea khu vljc, nh6m. C6 bang / bien m6 ta & chi dan Cl,lthe.
- Kho thanh pham phai dUQc kiem tra ve sinh S9ch se, kh6 rao; Phong ngua bi ng~p, dot, bl,li

mua tc;ltvao ... ; C6 he thong PCCCva he thong dien chieu sang thea quy dinh.
S. Cac ddn vi nghiem tuc thljC hien quy dinh nay.

Quy dinh dUQcap dl,lng tu ngay kyo

No'i nhan:
- Cty CADIVI Mien Sac; Cty CADIVI Dong Nai.
- Nha may CADIVI Sai Gon; Mien Dong; Mien Trung.
- P.Sanxuat; P.QLCL;P.Kinh doanh; P.Dau thau; P.R&D.
- Lu'u: P.NSHC, P.KTCD.
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